
             
 

 

How to Record a Name 
 
We can record names by using maps and recording sheets, photographs, taping conversations 

and by walking the ground.  The use of a digital recorder is particularly helpful in determining 

pronunciation and therefore spelling.   All names should be recorded including such features as 

tracks, wells, crös, outbuildings, broos, noosts, rocks, etc, whether named on the map or not.  

Note any changes to names, and names and locations of any buildings that may have existed in 

the past. 

 

Maps 

The maps we generally use for recording place names are the 1:10 000 ordnance survey maps 

and the older 1:10 560 equivalent (c1902 edition).  The modern maps are often easier to use as 

they show contours.  Where necessary we may also use the larger 1:2 500 scale maps or 

enlarged copies of the 1:10 000 sheets.  Also useful are enlarged copies of aerial photographs.. 

 Using a coloured pen, give the copy map a unique number in the top right hand corner and 

note it on the cover of the recording sheet. 

 Mark the place on the map with a small cross and give it a running number.  If uncertain of 

the precise location, record this on the notes sheet. 

 

 

Shetland Place Names Project  



Use of recording sheets 

 On the cover sheet, provide details of the area, name of person providing information and 

your contact details.  Information about where the informant lives and where they have spent 

the early years of their life (school age) will help in relation to the pronunciation of names. 

 
 

 Record the number you have noted on the map. 

 Write down the place name, spelling as it sounds out and using underline to show where the 

stress lies eg de Hwaes (ae as in English way), Brebistir, de Keem (ee as in English team), de 

Rid Ston.  If you can, note the grid reference taken from the map (see below). 

 Write down any other names it is known by. 

 



 Tell us what the feature is eg burn, ruined house, craig seat, baa. 

 If it is an uninhabited building when was it last occupied and who was the occupier? 

 Provide details about the name eg named after an individual or any suggested interpretation 

provided. 

 
 Write down any other information you think is relevant on the notes sheet. 

 
 

Grid references 

A grid reference consists of an Easting  and a Northing. 

1. First quote the Easting.  Find the first vertical grid line to the left of the point and read the 

large figures labelling the line either in the top or bottom margin or on the line itself.  

Estimate tenths from the grid line to the point, using the little plastic measurer (or a ruler for 

the metric 1: 10 000 maps). 

2. Then quote the Northing.  Find the first horizontal grid line below the point and read the 

large figures labelling the line either in the left or right margin or on the line itself.  Estimate 

tenths from the grid line to the point, eg 644909. 

For many place names a 6 figure reference is adequate.  Occasionally a 4 figure or 8 figure 

reference may be necessary. 

Special cases: 

 burns - take grid reference of mouth or where it joins a larger burn; 

 range of hills or stretch of moorland - highest point or, if not obvious, central point; 

 loch - deepest point or, if not obvious, central point. 



Common place name elements 

Many of the place names in Shetland derive from Old Norse.  Much work has been done by 

Jakob Jakobsen ( see:  The Place-Names of Shetland) and John Stewart (see:  Shetland Place-

names).  Some knowledge of the common elements is helpful in looking at names, but the most 

important thing at this stage is to accurately record the pronunciation of each name. 

 

Use of digital recorder 

Whenever possible, use a tape or digital recorder to record your conversation or to provide 

details of pronunciation. 

 Check individual is comfortable with the use of a recorder. 

 Ensure you have a charged battery. 

 Give your name, informants name and date at start of recording. 

 Check recording volume before starting. 

 

Spelling 

Try and spell place names as near as possible to the pronunciation using the following tips on 

how to write names down: 

 use an underline ______ to denote stress eg Noostigirt, Cupastir, Nordigerdi, Wastirhoose; 

 write down the article used as part of the name eg de or da;  

 give examples of other words to demonstrate pronunciation - use John Graham’s Shetland 

Dictionary for reference; 

 note details of where speaker is from as this may affect the pronunciation eg Yell, Whalsay, 

Fair Isle, Westside; 

 refer to sections on pronunciation and spelling in John Graham’s Shetland Dictionary. 

The same name may be pronounced differently in different parts of Shetland. 

 

What to do with sheets / recordings? 

When each conversation / interview is completed, attach the maps to the sheets and send them 

together with any recordings to the address below.  Contact us for additional copy maps and 

sheets and support as required. 

 

Contact: Shetland Place Names Project 

Shetland Amenity Trust,  

Garthspool,  

Lerwick,  

Shetland,  

ZE1 0NY 

tel: 01595 694688 

email: placenames@shetlandamenity.org 

www.shetlandamenity.org/shetland-place-names-project 
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